
 

APPLICATION FOR PLANNING PERMIT  
UNDER THE LAND USE PLANNING AND APPROVALS ACT 1993 

 

ALL APPLICATIONS CAN BE SUBMITTED FOR LODGEMENT ELECTRONICALLY IN PDF FORMAT  
EMAIL TO hvc@huonvalley.tas.gov.au OR BY HARD COPY   

 
 

Proposal  

 

Location  
 

Owner  
  

Applicant 

Name                                                                                            Phone 
Address                                                                                        Mobile 
Suburb or Town                                                                        Postcode                           
Email  

 

Current use 
of Site 

 
Estimate cost of 
proposal 

 
Exist. floor area        m2 

Proposed floor area        m2 
 

Does the proposal involve land administered or 
owned by the Crown or Council? 
If yes, Crown / General Manager (CEO) consent is required below together 
with separate written permission for the making of this application 

Yes  /  No 

Crown / General Manager (CEO) Signature                                                    Date    

 

I consent to information being given by means of an electronic communication to the nominated email address 
above in accordance with the Electronic Transactions Act 2000 and acknowledge that information will only be 
provided in electronic form unless I formally request otherwise. 

 

Personal Information Protection Statement 
The personal information requested on this form is being collected by the Council for the purpose of processing applications under the Land Use Planning and 
Approvals Act 1993 and will be used for that primary purpose or directly related purposes. 
The intended recipients of the information are Council officers, data service providers engaged by Council from time to time, any other agent or contractor of 
Council and State Government Departments to which the application may be referred to for their comment and advice.  Council may disclose the information 
to law enforcement agencies, courts and other organisations authorised to collect it. 
Failure to provide this information will result in your application not being able to be processed. 
Personal information will be managed in accordance with the Personal Information Protection Act 2004 and you may make application for access or 
amendment to your information in writing to the Chief Executive Officer, Huon Valley Council, PO Box 210, Huonville 7109.  You may be charged a fee for this 
service. 
 

Declaration 
 I have read the Certificate of Title and Schedule of Easements for the land and are satisfied that this application is not prevented by any restrictions, 

easements or covenants. 

 I authorise the Council for the purposes of assessment or public consultation to copy documents relating to this application and to provide copies as 
required to referral agencies.  I confirm that I am the copyright owner or have the authority to sign on behalf of any other person with copyright for 
documents relating to this application. 

 I acknowledge that if this planning application is discretionary that the proposal plans and any written statement included with this application will be 
made available for inspection on the Council’s website and in the Council offices. 

 I acknowledge that Council officers may have to enter the land to assess this application. 

 I declare that in accordance with Section 52 of the Land Use Planning and Approvals Act 1993 that if I am not the owner of all land involved in this 
application that I have notified the owner of my intention to make this application.   

 If this application is for a planning scheme amendment, I declare that the consent of all affected owners has been obtained and is included. 

 I declare that the above information is true and correct. 
 

Applicant’s Signature 
 
 
 

Date 
 

 
 

PLEASE SEE CHECKLIST OVER PAGE 
 

mailto:HVC@HUONVALLEY.TAS.GOV.AU


  

August 2024 
 

Application Checklist 
The information below must be included with the application at lodgement  
☐ A completed signed and dated application form containing the following: 

o A full description of the proposed use or development. 

 Examples 
 “Development of dwelling and outbuilding with associated driveway works and 

vegetation removal” 
 “Change of use from outbuilding to visitor accommodation and associated works” 
 Alterations and additions to dwelling, demolition of existing outbuilding and 

development of new outbuilding” 
o Details of the location of the proposed use or development. 

Property subject of the application Description example  

if the property has a street address 40 Main Street, Huonville 

if property does not have a street address Lot 1, Main Street, Huonville – 
(Certificate of Title Reference: 
153362/1) 

if the development is on multiple properties; 
list all properties involved  

40 Main Street, Huonville with 
driveway works on 40A Main Street, 
Huonville  

☐ A copy of the current Certificate of Title for all land to which the permit sought is to relate, including 
the folio text, folio plan and any schedule of easements. This can be purchased online from The LIST or 
from Service Tasmania. 

☐ Consent documents –  see further: www.planbuild.tas.gov.au/property-development/planning  
Where works are proposed on either Council or Crown land  the following documents must be provided 
under section 52(1B) of the Land Use Planning and Approvals Act 1993:  

 For proposed works on Crown land, Crown consent to lodge the application must be provided: 
o Application Form signed by the Minister or delegated representative; and  
o Written consent to make the application from the Minister or delegated representative.  
o If the above is signed by a delegate, provide a copy of the instrument of delegation. 

 For proposed works on Council owned or managed land, GM consent to lodge the application 
must be provided: 

o Application Form signed by Council’s General Manager (CEO) or delegate; and 
o Written consent to make the application from Council’s General Manager (CEO). 
o If the above is signed by a delegate, provide a copy of the instrument of delegation. 

☐ Detailed plans of the proposal (site plan, floor plan and elevations) that include dimensions and 
drawn to an acceptable scale  

☐ Payment of the prescribed application fees in full (an invoice will be sent within 4 business days after 
receipt of the application) 

 
Note: Further information may be requested after the application has been assessed.  
 
Huon Valley Council has now transitioned to the Tasmanian Planning Scheme. For more information 

please visit www.huonvalley.tas.gov.au/services/planning-2/tasmanian-planning-scheme/ 

 
 

COUNCIL MAY REQUEST ADDITIONAL INFORMATION IF THAT SUBMITTED IS INADEQUATE AND THIS WILL 
DELAY THE ASSESSMENT OF YOUR APPLICATION. 

https://www.thelist.tas.gov.au/app/content/home
http://www.planbuild.tas.gov.au/property-development/planning
https://www.legislation.tas.gov.au/view/html/inforce/current/act-1993-070
http://www.huonvalley.tas.gov.au/services/planning-2/tasmanian-planning-scheme/


 

Building Self-assessment Form 1 of 3 
 
Director’s Determination – Short or Medium Term Visitor Accommodation 

 

BUILDING SELF-ASSESSMENT FORM 
 

 

Director’s Determination – Short or Medium Term Visitor Accommodation 
 

Section 20(1)(e) of Building Act 2016 
 

 

This building self-assessment form must be completed in the following situations where the property is 

used or intended to be used for visitor accommodation, and a fee is being charged for such use: 

➢ owner occupiers of residential premises of more than four bookable rooms, or 

➢ investment properties or shacks (not occupied by the owner) that have a gross floor area of not 

more than 200m2 per lot used for visitor accommodation. 
 

The completed form must be lodged with the relevant Permit Authority. 
 
If any premises intended to be let for short-term visitor accommodation is a lot in a strata title scheme, 
and any other premises in that scheme are occupied as a residence by long term residents, the 
proponent is not permitted to use the building self-assessment process, unless the premises is located 
within Activity Area 1.0 Inner City Residential (Wapping) under the Sullivans Cove Planning Scheme 
1997.  

 
 

To:  Permit Authority 
 

  Address 
 

    Suburb/postcode 
 
 

Owner / Occupier details:  
(Only an owner or occupier may complete this form) 

 

Owner / Occupier: 
(Delete one not applicable)    

 

Postal Address: 
 

 
Phone 

No:  
 

    
 

Email address:  
 
 

Address of Property used or intended to be used for Visitor 
Accommodation: 

 
 

Street Address: 
 

 
 

     
 

Certificate of Title 
Reference No. 

 
 
 

Owner / Occupier Declaration:  

I/we, as the owner / occupier of the property, declare that the property meets the following minimum 
building requirements, as set out below: 

 Name: [print] Signed Date 

Owner/Occupier: 
(Delete one not applicable) 

     

 
  



 

Building Self-assessment Form 2 of 3 
 
Director’s Determination – Short or Medium Term Visitor Accommodation 

 

Occupancy Permit:  
(Must tick one) 

The owner or occupier is to declare that –  
 

(a) if an occupancy permit has been issued, the premises is fit for occupation consistent with 

that permit, and the maximum number of occupants stated on the permit will not be 

exceeded; 
 

OR 
 

(b) an occupancy permit or occupancy certificate was not required (as the premises was 

constructed / altered before 1994). 
 

Plumbing:  
(Must tick (a) or (b) and (c) or (d)) 

The owner or occupier is to declare that –  
 

(a) the premises is connected to a reticulated sewerage system; 
 

OR 
 

(b) the premises is connected to an on-site wastewater management system that: 

• is in good working order and will be maintained to perform to the same standard as it 

was designed; and 

• has a land application distribution area designed, installed and in good serviceable 

condition; and 

• the maximum number of occupants of the premises  the system is designed for is not 

exceeded; and 

• there is a maintenance contract in place for the servicing of the system. 
 

(c) the premises is connected to a reticulated drinking water supply system; 
 

OR 
 

(d) a private drinking water supply (including from a tank, well, dam, etc.) is provided for the 

premises that meets the requirements of the Public Health Act 1997. 
 

Essential Building Services:  

(Must tick one) 

The owner or occupier is to declare that –  
 

(a) regarding Essential Building Services, the premises has an approved schedule of 

maintenance, and fire safety features are maintained in accordance with Part 7 

(regulations 72 to 78) of the Building Regulations 2016 and the Director’s Maintenance of 

Prescribed Essential Building Services Determination; 
 

OR 
 

(b) the premises is not required to have an approved essential maintenance schedule, but 

the following fire safety features are installed and maintained in accordance with 

manufacturer’s instructions: 

• a smoke alarm with a 10-year non-removable lithium battery, or  

• a hard wired smoke alarm (and are interconnected where there is more than one 

alarm fitted); 
 

(a) if any storey of the premises contains a bedroom –  

(i) installed in every corridor, or hallway, situated in the storey, that is associated 

with a bedroom; and 



 

Building Self-assessment Form 3 of 3 
 
Director’s Determination – Short or Medium Term Visitor Accommodation 

(ii) if there is no corridor, or hallway, situated in the storey, that is associated with a 

bedroom, between that part of the premises containing the bedroom and the 

remainder of the premises; and 

(b) in any other storey of the premises that does not contain a bedroom. 
 

• If multistorey premises are let for visitor accommodation: 
 

i. emergency evacuation lighting is provided; and 

ii. exits are provided that are clearly marked and mapped for the visitor. 
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